
APPENDIX 3 – PROTOCOL ON GIFTS & HOPSITALITY 

   

 

Protocol on Gifts and Hospitality 
 
 
1 This Protocol relates to offers of gifts, favours or hospitality worth £50 or more that 

are made, given, or afforded to you in your capacity as a Member/officer whether you 
accept it or not.  It is not intended to cover the ordinary social relationships which 
people enjoy with friends, provided that the friend is not applying to the Council for 
anything, seeking to do business with the Council, or involved in an ongoing business 
relationship with the Council.   

2 Depending on the nature and value of the gift, favour or hospitality, it may be 
advisable for officers to consult their line manager and/or the Monitoring Officer for 
advice, in accordance with the officer code of conduct. 

3 You must declare either in writing or by using the Council’s online system, to the 
Monitoring Officer within 28 days of being offered or receiving it any gift or hospitality 
worth £50 or more.  Such a declaration will be recorded in a register which will set 
out the date of declaration, the date on which the Member/officer received the 
hospitality, the name of the Member/officer, the nature of the gift or hospitality and, if 
a gift, what was done with it.  The register will be signed or authorised electronically 
by the Monitoring Officer. 

 


